
Georgia Department of Publ ic  Health 
Cancer Control Service I M r s  . Louise Lancaster 
47 Tr in i ty  Ave., S.W. 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
RECORD WILL C O N T I N U 9  TO ACCUMULATE. N O  FURTHER A C C U M U L A T I O N  ANTICIPATED 

When a p a t i e n t  appl ies  f o r  State a id ,  a medical h i s to ry  and financial h i s to ry  i s  evaluated 
by State Off ice  and the  pa t i en t  is  e i t h e r  approved o r  disapproved. 
i s  given an appointment t o  the  appropriate  c l in ic  f o r  medical treatment. I f  malignancy is  
proven, a repor t  of t h e  f indings and a treatment plan is forwarded from t h e  c l i n i c  t o  the  
State Office.  
Department s t a t i n g  t h e  treatment a n d t h e  invoices  of the  treatment. The pre-audi t  of the  
b i l l s  is  accomplished and b i l l s  are paid and at tached t o ' t h e  case h is tory .  

I f  approved, t h e  pa t i en t  

Herearter, monthly c l i n i c  repor t s  on the  p a t i e n t  are forwarded t o  t h e  

Cancer case h i s t o r i e s  include appl ica t ion  f o r  S ta te  Aid and treatment of Cancer (PD l . l ) ,  
pathology repor t s  (PD 1.2),  hosp i t a l  invoices (PD 1 . 4 ) ,  monthly c l i n i c  r epor t s  (PD 1.5) ,  
and i n i t i a l  repor t  (PD 1.6) ,  Correspondence regarding p a t i e n t ,  between physicians,  hosp i t a l s  
and c l inics ,  request  f o r  t r ans fe r  of pa t i en t s  t o  new c l i n i c  o r  b e t t e r  equipped f a c i l i t y ,  
discharge summary from hospi ta l s ,  and copies of X-ray repor t s  and invoices.  



- -_-- - __-____ 
YES NO QUESTIONNAIRE Place .D "I. i n  tb. proper e o l u m ~ .  Ir a ~ w e r  i s  "TKS." p1ea.c cxpl . ia  

13. Is t h i s  the  Record Copy op t he  series? 1' [ I  11 
[ I  11 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  published? [ I  11 
16. Does the  series contain c l a s s i f i e d  information requiring securi ty  handling? [ I  11 

14. Is there  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? ~ 

I 

17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? [ ]  

18. Could the  function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

[ I  
[ I  El 

11 [ I  
[ I  [ I  
[ I  [ I  
[ I  11 

[ I  [ I  

19. Is the series ( o r  major portion of i t) regularly microfilmed? If yes,  why? 

20. Does the  record series prdvide data as input t o  an EDP f i le?  

21. Does the record se r i e s  contain documentation produced as EDP pr intout?  

22. Is the  series affected by Federal o r  grant funds? 

23. W i l l  there  be a need fo r  these records 10 ,  15 years from now? If yes what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 5 years : 

P - -  __-I-- 

a. [ ]STATE b. [ ]STATUTE OF c. []AUDIT d. [ ]FEDERAL e. [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite  Law, S ta tu te ,  or other maon for the retent ion requirement) 
To provide access f o r  s ta t is t ical  study - Cancer Survival Study 

_I_ 

25. AGENCY RECOMMENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be c u t - m i K e x  
of each -[]CALETiDAR YEAR -[]FISCAL YE@ -HOTHER After death of pa t ien t  ,then : 

A. []Destroy immediately after cut of f .  

1 []Destroy. 

' 

B. []Hold i n  current f i les  area month(s)/ year(s) ,  then: 

2 []Transfer t o  records center ;  hold 5 year( s )  , then: 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a bJDestroy. 

destroy remainder. 
3 [ l ~ e s t r o y  after audit ( o r  ye&(s) after audi t ) .  

D. []Hold i n  current f i les  area/ear(s) 
C. []Hold i n  current f i les area indef in i te ly .  

then transfer t o  Archives permanently. 
E. []Other -L 

(Indicate briefly rationale for recomnendations above/or write additional remarks) : 
To provide an opportunity f o r  medical research and study. 

I___ __ 

Recommendations 


